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The most complete and easiest-to-use online 

permitting@

► Registration is done through your jurisdiction;

✓ To   access   this   site   as   a   contractor,    you   must   first   contact   

your   jurisdiction   to   be   added   to   the   system.

✓ Once added an email will be sent to setup your online profile, make 
sure to check your spam folder if the email is not in normal email box

✓ Select password {must be 6-20 characters with at least 1 uppercase, 
1 lowercase 

✓ Fill in your pertinent information (otherwise you can do at a later time)

✓ Once logged in you will see any and all permits associated with your 
company

► You are now ready to enter permits

When scheduling 

inspections, they are a 

request ONLY until the 

request has been 

confirmed.

https://www.screencast.com/t/WhMZ1Ko9


Click    Save   Application    if   you   would   like   to  
continue   to   work   on   your   application   over   time  
before   submitting   it   to   the   jurisdiction   –   this   is  
shown   as   a   “Draft   Application”.   

● A   permit   number   will   not   be   assigned
to   this   application   until   that   application
is   accepted   by   the   jurisdiction.

● Your   application   will   not   be   visible   to
the   jurisdiction   until   AFTER   you   have
submitted   your   application.

● You   will   have   the   ability   to   delete   an
unsubmitted   application,   if   you
choose.

If   you   have   completed   all   the   information   on   your  
permit   application,   click    Submit   Application.  

If   the   button   looks   like   this... 

there   is   a   required   field   or   information   in   your  
application   that   is   still   required.   You   will   not   be   able  
to   submit   your   application   until   all   required  
information   is   provided.  




